“The Consumer’s Agent At Work:
Managing Funds and Reporting”

The Employee
Tracking Log tracks
receipt of individual

employee time
sheets and required

employee training
(First Aid, Recipient

Rights, etc.)

Time Sheets must be signed

Documents can be by the Employer. Time
transmitted to GuardianTrac sheets may also have other
via mail, fax or personal requirements depending on

delivery to a GuardianTrac the nature of services
field office. provided and PIHP/CMHSP

procedures.
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